Notes for Training Advisers

When allocated a new leader to support:

1) Contact GSL / section leader for some info, including does the leader have an Adults Personal File?

2) Contact leader and arrange to meet

3) Agenda for first meeting:

Welcome
Explain briefly how the adult training scheme works
Explain Getting Started and give date of next M1 / 3 course if possible

Fill out PLP with up to about 6 modules
Fix date for next meeting

4) Second (and subsequent meetings)

Validate any evidence and sign off modules
If Getting Started is complete, let District Appointments Secretary know
Agree next modules to be worked on 
Provide dates of any up-coming training
Explain process for applications 
Fix date for next meeting

5) When all modules are complete, email training@durhamscouts.org.uk  with details of name. Role and membership number. Note: 1st Aid certificate must be valid.

As a TA, you should have copies of the following (either hard copy on electronically):

TA’s Guide
Blank PLP
Sample PLP
Witness statement proformas
Module validation record
Module matrix
Yellow card
County / District training diary


